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OPAL DISTANCE LEARNING PROGRAMMES 2008
Thank you for your interest in OPAL Distance Learning Programmes. 
No doubt you have some questions regarding the programmes on offer.

We hope you find the following information useful.

WHAT IS INCLUDED IN THE OPAL QUALIFICATION PORTFOLIO?
The OPAL Portfolio includes the following Chartered Management Institute accredited qualifications:

Level 2 Introductory Certificate in Team Leading 

Level 2 Certificate in Team Leading 

Level 3 Introductory Certificate in Management 

Level 3 Certificate in Management 

Level 5 Introductory Diploma in Management 

Level 5 Diploma in Management 

Level 7 Introductory Executive Diploma in Management 

Level 7 Executive Diploma in Management 

Level 7 Executive Diploma in Strategic Management

To find out more about which course is best for you, please refer to www.managers.org  or see attachment ‘OPAL CMI Course Description.’
WHAT DO THE OPAL DISTANCE LEARNING PROGRAMMES PROVIDE?
Our programmes include the following support options; though it is your responsibility as a candidate to access these options as required.
· Preparatory work if required to hone your study and writing skills. 


This is firmly recommended for all candidates and is sometimes a mandatory 
requirement prior to commencement of your course if you have no or little 
experience in 
writing academic assignments
· The choice of following a coaching route, a training route, an electronic route or a combination of these.
· Access to web-based Learning Materials designed to support your Learning and Development 

· Unit based Workbooks to guide you through each unit, giving focus to your studies
· Audio-conference sessions with cohort groups and tutors on specific unit or subject areas
· Video tutorials
· Student membership to the CMI
· E-Coaching

· Access to one of the largest Management and Leadership libraries in the U.K.
· Assignment Briefs

· Learning Outcomes

· OPAL E-Newsletters

· Guided learning hours required for each qualification*
* See ‘OPAL CMI Guided Learning Hours’ attachment for total hours required.
WHAT DO I HAVE TO DO TO MEET THE ELIGIBILITY CRITERIA?
We will ask you to confirm your highest academic qualification and provide a brief description of your career so far.
This is to help us ensure that you select the most appropriate qualification, and for us to support you at the appropriate level during your qualification.

We may also ask you to submit recent evidence of academic writing. If you don’t have any evidence, we may ask you to complete some preparatory work to indicate your level of research and writing skills. In our experience we have found that candidates benefit enormously from some practice work prior to starting assignments if they have not written to meet academic outcomes before or have had a gap in writing academically. 
If the scope and level of your role does not fit with the qualification applied for please outline how you will gain access to the resources to support your assignments
YOU WILL NEED SOME KEY RESOURCES FOR YOUR STUDIES 
Ideally this should be 
· A PC or MAC with an internet connection

· Microsoft Word 2003 compatibility
· To have access to group tutorials, discussion forums and personal audio tutorials, you will also need to have access to Skype, and therefore Broadband will be required.

Note: Non-electronic format is also acceptable.

WRITTEN ASSIGNMENT CONDITIONS
All assignments must be word processed and in written in English

DURATION
It is expected that the qualification will take one year to complete. This depends on the candidate being fully committed to the amount of guided learning hours indicated for the qualification chosen (see attachment ‘OPAL CMI Guided Learning Hours’).
Please advise whether your Award will be funded by your organisation, or independently. 
OPAL’s Distance Learning CMI course programmes commence: 21st April 2008 for the following courses.
Level 3 Introductory Certificate in Management 

Level 3 Certificate in Management 

Level 5 Introductory Diploma in Management 

Level 5 Diploma in Management 

Level 7 Introductory Executive Diploma in Management 

Level 7 Executive Diploma in Management 

Level 7 Executive Diploma in Strategic Management

Please email Karen@opalconsulting.org for your registration form, and for any further information you require. 

We look forward to working with you.

