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Skill Scan

NVQ Level 4 in Learning and Development
To ensure that this is the right qualification for you please complete 

the boxes below with examples and how much responsibility you have 

within the following areas.  Once complete please e-mail the 

completed form to info@opalconsulting.org
Part 1

	L4  Design Learning programmes (minimum of two individual learners)
	
	
	

	Please give an example of an activity you are involved in which could be provided to demonstrate this:


	
	
	

	L5  Agree learning programmes with learners (at least 2 learners)
	
	
	

	Please give an example of an activity you are involved in which could be provided to demonstrate this:


	
	
	

	L8  Manage the contribution of other people to the learning process
	
	
	

	Please give an example of an activity you are involved in which could be provided to demonstrate this:


	
	
	

	L9  Create a climate that promotes learning (individuals and groups)
	
	
	

	Please give an example of an activity you are involved in which could be provided to demonstrate this:


	
	
	


	L17  Evaluate and improve learning and development programmes (minimum evidence included – at least one evaluation report covering review and improvements made to 2 development programmes).
	
	
	

	Please give an example of an activity you are involved in which could be provided to demonstrate this:


	
	
	

	G2  Contribute to the development of learning within the organisation
	
	
	

	Please give an example of an activity you are involved in which could be provided to demonstrate this:


	
	
	

	G3  Evaluate and develop own practice
	
	
	

	Please give an example of an activity you are involved in which could be provided to demonstrate this:


	
	
	


Part 2 (Choose at least one of these which you feel is relevant to your role)

	L2  Identify the learning and development needs of the organisation
	
	
	

	Please give an example of an activity you are involved in which could be provided to demonstrate this:


	
	
	

	L3  Identify individual learning aims and programmes


	
	
	

	Please give an example of an activity you are involved in which could be provided to demonstrate this:


	
	
	


Part 3 (Choose at least four of these which you feel are relevant to your role)

	L7  Prepare and develop resources to support learning (a minimum of 3 examples of materials produced)
	
	
	

	Please give an example of an activity you are involved in which could be provided to demonstrate this:


	
	
	

	L3  Identify individual learning aims and programmes (at least 2 individual learners)


	
	
	

	Please give an example of an activity you are involved in which could be provided to demonstrate this:


	
	
	

	L13  Enable group learning
	
	
	

	Please give an example of an activity you are involved in which could be provided to demonstrate this:


	
	
	


	L14  Support learners by mentoring in the workplace (2 individual mentees)
	
	
	

	Please give an example of an activity you are involved in which could be provided to demonstrate this:


	
	
	

	L15  Support and advise individual learners (at least one learner)
	
	
	

	Please give an example of an activity you are involved in which could be provided to demonstrate this:


	
	
	

	L16  Monitor and review progress with learners
	
	
	

	Please give an example of an activity you are involved in which could be provided to demonstrate this:


	
	
	

	L18  Respond to changes in learning and development
	
	
	

	Please give an example of an activity you are involved in which could be provided to demonstrate this:


	
	
	

	L19  Provide learning and development in international settings (at least 3 pieces of support materials)
	
	
	

	Please give an example of an activity you are involved in which could be provided to demonstrate this:


	
	
	

	L21  Plan how to provide basic skills in the workplace
	
	
	

	Please give an example of an activity you are involved in which could be provided to demonstrate this:


	
	
	

	A1  Assess candidates using a range of methods (a minimum of 2 candidates)
	
	
	

	Please give an example of an activity you are involved in which could be provided to demonstrate this:


	
	
	

	A2  Assess candidates’ performance through observation (at least 2 candidates)
	
	
	

	Please give an example of an activity you are involved in which could be provided to demonstrate this:


	
	
	

	V1  Conduct internal quality assurance of the assessment process (at least 2 assessors)
	
	
	

	Please give an example of an activity you are involved in which could be provided to demonstrate this:


	
	
	



If you are interested in taking this further, please e-mail the completed form back to us at info@opalconsulting.org or go back to our website (see below for the address), and go to:

· Qualifications page

· NVQ’s

· and click ‘get in touch’.

Alternatively, please call us on the number below.

We look forward to speaking to you soon.
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Total Responsibility





A considerable amount of Responsibility





Little or no Responsibility














Please indicate here, any other additional qualifications, experiences or responsibilities you have which are relevant to this qualification.








www.opalconsulting.org

Tel: 01452 813909


